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AGREEMENT

This agreement dated July 1, 2014 through Tune 30, 2017, between the Town of Marshficld
(hereinafter referred to as the Employer) and the American Eederation of State, County and
Municipal Bmployees, AFL-CIO, State Council 93, and its Local 1700 (both of which are
hereinafter referred to as the Union) is in setflement of negotiations entered into between the
Employer and the Umion in accordance with the provisions of the agresment between the

Employer and the Union.

The Parties hereto agree as follows:

1 The Bmployer and the Union hereby agrec upon an Agreement to become

effective July 1, 2014

2. This Agreement has as its purpose the promotion of harmonious relationships.

between the Employer and the Union; the establishment of an equitable and
peaceful procedure for the resolution of differences, and the establishnent of rates
of pay, hours of work and other conditions of employment.

ARTICLE I -RECOGNITION

[.1  The Employer recognizes the Union as the sole and exclusive Bargaining Agency in the
Town of Marshfield for employees of the Highway, Water, Wastewater, Solid Waste, and
Cemeteries/Trees/Greens divisions of the Marshfield Department of Public Works.

12 This Agreement excludes Employecs of the Department of Public Works who perform

the following functions:
All division supervisors
Bmployees in the Engineering Division
Administrative and clerical employees

13 There shall be no discrimination, interference, restraint, or coercion by the Employer or
any of its agents against any members because of membership in the Union. The Union agrees
not to intimidate or coerce employees into membership, and aiso not to solicit membership on

Employer time when this will interfere.with normal work sifuation.

@ The Employer agrees to deduct from the wages of any Employee who is-a member of the
Union a PROPLE deduction as provided for in 2 written authorization, Such authorization must
be executed by the Employee and may be revoked by the Bmployee at any time by giving written
notice to both the Employer and Union. The Employer agrees to remit any deductions made -

pursuant to this provision promptly to the Union together with an itemized statement showing the

name of each Employee from whose pay such deductions have been made and the amount
deducted during the period covered by the remiitance.
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ARTICLE II - MANAGEMENT

exclusive right and responsibility to manage the Department
the provisions of this Agreement, including the right

to relieve employees from duty because of lack of work or for other legitimate reasons, subject to
the provisions of the grievance and arbitration procedure. Any rights or authority the Employer
had prior to the signing of a Union Agreement are retained by the Employer, except those rights
which are specifically and explicitly modified by the provisions of this Agreement.

92 Should any Article, section or portion thereof, of this Agreement be held unlawful and
unenforceable by any court or compstent jurisdiction, such decision of the court shall apply only
to the specific Article, section or portion thereof directly specified in the decision; upon the
issuance of such a decision, the parties agree immediately fo negotiate a substifute for the
invalidated Article, section or portion thereof. Such negotiations shall be confined to the subject
maiter of the section found unlawful and shall not constitute a reopener of this Agreement.

2.1  The Employer retains the
and to divect the working forces subject to

ARTICLE III - UNION SECURITY

3.1  Union seourity shall be governed by Massachusets Genera) Laws, Chapter 180, Section
17A, and this Agrecment, insofar as it does not conflict with the aforementioned Chapter 180.

ARTICLE IV - UNION DUES & AGENCY SERVICE FEE

41 Employees shall tender monthly roembership dues. The Bmployer agrees to deduct
Union membership dues levied in accordance with the provisions of M.G.L. Chapter 180,
Section 174, from the pay of each employee who executes or has executed such form (unless
terminated in accordance with Article ITT above) and remit the aggregate amount to the treasurer
of the Union along with a list of employees who have had said dues deducted. Such remittance

shall be made on such date as is mutually agreed.

within the bargaining unit who elects not to join or maintain membership
in the Union shall be required to pay as a condition of employment a service fee to the Union in
an amount that is proportionally commensutate with the cost of collective bargaining and
contract administration, but shall not be more than the amount of periodic dues paid by
employess who are members of the Union, This Section shall not become operative as to
employees in the bargaining unit until thirty (30) days after hire, in the case of new hires, or
thirty (30) days after this Agreement has been formally exccuted in the case-of all other

bargaining unit employees. Purther, this Auticle shall not become operative unless it is instituted
. pursuant to the provisions of Chapter 150E of the Laws of the Commonwealth of Massachusetts
and the rules and regulations of the State Labor Relations Commission, which requires, in part,
that an Agency Service Fee be instituted only on a vote of a majority of all employees in the

bargaining wnit present and voting.

4,2  Bach employee

The Union shall reimburse the Town for any expenses incurred as a result of being
ordered to reinstate an employes terminated at the request of the Union for not paying an Agency
Fee. The Union will intervene in and defend any administration or court litigation concerning

5.
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the propriety of such termination for failure to pay the Agency Fee. Insuch litigation the Town
shall have no obligation to defend the termination.

¢ this Article shall be resolved in accordance with
the event such dispute is submitted to
ta order the Town to pay such service

Disputes between the parties concerin
the grievance procedure contained in this Agreement, In
arbitration, the arbitrator shall have no power or authorify
fee on behalf of any employee. If the arbitrator decides th
authorize the payment of the service fee in accordance with this Section, the only remedy shall

be the termination of the employment of such employee if the employee continues to refuse to

pay or authorize payment of the required service fee after having sufficient time to do so.

ARTICLE V - NO STRIKES OR LOCKOUTS

1o lockout of the employees during the term of

$1  The Bmployer agroes that there will be
while negotiations are in progress between the

this Agreement or during any period of time
parties for a continuance or renewal of it.

52  The Union agrees that no employee shall engage in, induce, or encourage any strike,
work stoppage, slowdown or withholding of services during said term and any such period of
hat, although overtime work is voluntary (Article XT), there

negotiation, The Union also agrees t
shall be no concerted action in refusing overtime because of some dissatisfaction with

negotiations or working conditions. "Concerted action” is defined as meaning 20% or more
refusals. In the event that the regular personnel of the Bargaining Unit are nof available in
sufficient numbers, the Employer has the right to hire any other people in the Town and/or
. private contractors, to performn the wotl and the Union agrees that there will be no intimidations

or interference with such activities.

ARTICLE VI - GRIEVANCE AND ARBITRATION PROCEDURE

6.1  Any difference as to the interpretation of this Agreement in its apptication to a particular

sitnation or as to whether it has been observed and performed shall be a grievance under this

Agreement. It shall be settled in the following manner:

Step 1. The Union Steward and/or representative, with or without the aggreved
employee, shall take up the grievance or dispute in writing with the DPW Superintendent
within five (5) working days of the date of the grievance or his knowledge of its
ocevrence. The DPW Superintendent shall atteropt to adjust the matter and shall
respond to the steward within five (5) working days.

Step 2. If the grievance has not been setiled, it shail be presented in wrifing to the
Town Administrator within five (5) working days after the DPW Superintendent's
response is due. The Town Administrator shall respond to the steward in writing within

ten (10) worldng days.

at an employee has failed to pay or




If the grievance has not been settled, it shall be presented in writing to the

Selectmen within five (5) working days after the Town Administrator's response is due.
If the Union feels the Town Administrator may present a biased presentation of the
thin

grievance, the Board of Selectmen or its Chairperson will meet with the Union wi
fifteen (15) working days to hear the Union's presentation of the grievance. The
Selectmen shall respond to the steward in writing within ten (10) worling days.

Step 3.

Step 4. If the grievance is still unsettled, either paify may, within thirty (30)
working days after the reply of the Selectmen is dus, by written potice to the other,
request arbitration by the American Arbitration Association.

62  If the employee and/or the wnion fail fo present a grievance within the time limifs

specified above, the grievance shall be deemed waived by the employee and the union. The

patties may agiee, by a writing signed by the parties, o extend a time Jimit imposed under this

section.

, The Arbitration proceeding shall be conducted by an Arbitrator to be selected by the
Employer and the Union within seven (7) working days after notice has been given. If the
parties fail to seect an Arbitrator, the American Arbitration Association shall be requested by
cither or both parties to provide a list of five arbitvators, The pariy which files for atbitration
shall pay the fee to American Arbilration Agsociation. Roth the Employer and the Union shall
have the right to strike two names from the list. The party requesting arbitration shall strike the
first name; (he other party shall then strike one narne. The process shall then be repeated and the

remaining person shall be the arbitrator.

6.4  The function and jurisdiction of the impartial Arbitrator shall be fixed and limited by this
basic agreement and he shall have no power to alfer its terms. The written decision of the
impartial Arbitrator shall be binding on both parties and he shall be requested to issue his
decision within (30) days after the conclusion of testimony and argument. Gnevanee oI
arbitration settlements involving retroactivity
agreed upon by the parties or as determined by
earlier than the date of the grievance.

the Arbitrator, but in no event shall the date be

6.5  The expenses for the Arbitrator's service and the proceedings shall be borne equally by

the Employer and the Union.

6.6  Grievances involving disciplinary action may be processed beginning at the second step.
If the case reaches arbitration, the Arbitrator shall have the power (o direct a resolution of the
grievance up fo and including restoration to the job with all compensation and priviloges that

would bave been due the employee.

6.7  Disciplinary Action, up to and including termination, may be appealed as follows:
Step 1. The Union Steward andfor representative, with or withont the aggrieved
employee, shall take up the grievance or dispute in writing with the DPW Superintendent
within five (5) working days of the date of the grievance or his knowledge of its
-occurrence. The DPW Superintendent shall attempt 1o adjust the matter and shall

respond to the steward within five (5) working days.

shall be made effective as of the date mutually
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Step 2. If the grievance has not been settled, it shall be presented in writing to the Town
Administrator within five (5) working days after the DPW Superintendent's response is
due. The Town Administrator shall tespond to the steward in writing within ten (10)

working days.

been seftled, it shall be presented in writing o the Board

Step 3. If the grievance has not
of Public Works within five (5) working days after the Town Adininistrator's response is
due. The Board of Public Works shall respond to the steward in writing within ten (10)

working days.

Step 4. If the grievance is still unsetiled, either party may, within thirty (30) working

olep 3
days afier the reply of the Board of Public Works is due, by written notice to the other,

request arbitration by the American Arbitration Association.

ances involving reprimands, suspensions, demotions and
be resolved pursuant to Section 6.1 Reprimands shatl be
Board of Public Works Jevel but in no event shall

The above process is limited to griev
termination. All other grievances must
subject to the grievance procedure through the

be subject to arbitration.

ARTICLE VII - TEMPERATURE

when the temperature becomes oppressive, either hot or
cold, the continuance of work for the duration of the shift will be at the discretion of the
Supervisor. Should the Supervisor order the suspension of work for the remainder of the shift,
the men so relieved will be paid straight time rates to the end of the shift. However, the
Supervisor may reassign the men to areas where flie heat or cold is not so oppressive as to

warrant consideration of relief from work.

7.1  Except in cases of emergency,

ARTICLE VI - SENIORITY

81  The length of service of an employee in the Bargaining Unit shall determine the seniority
of an employee, provided, however, that the new employes and those hired after a break in
continvity of service will be tegarded as probationary employees for twelve (12) calendar
months of actual work after their employment and will receive no continnous service credit
during such period. Probationary employees may be laid off or discharged as exclusively

determined by the Employer. Probationary employees continued in the service of the Employer
vice credit from

for twelve (12) calendar months of actual work shall receive full continnous set
the date of such employment.

8.2  Except as otherwise provided in this Agreement and unless the employee is on leave of

absence on Union business, an employes will cease to have any rights based on seniority if:

a. he quit his employment, or
b, he is discharged for cause, or -
c. he is absent due to physical disability which continues for more than one (1) year,

except that an employee absent in excess of such period due to compensable
disability incurred during the course of employment and who retuns fo wark
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within thirty (30) days after his recovery from such disability will not lose

seniority becausc of such absence, of )
d. he has less then twelve (12) calendar months of em
time of layoif, or

ployment with the DPW af the

€. he is laid off from active employment for eighteen (18) months or the length of
his service with the Town whichever is less, or ’
f he violates the provision of the Layoff and Recall Procedure.

83  Notwithstanding anything to the contrary in this Agreement, the Employer may require

the retirement of an employee in the Unit at the age of 65.

demotion, increase, decrease, Or transfer of forces, ability to

34  In all cases of promotion,
perform the work satisfactorily and lengtit of continuous service shall be the deterrnining factors

in promotion or assignment.

85  Bach Division shall be considered to be a separate seniority unt and the employees in
each Division shall be given preference within their own Division, .
the Layoff and Recall Pro cedure of Article XXX,

86  Bargaining Unit employees will be offered emergency overtime work before non-

bargaining unit people are given the work, provided they are qualified, and will be paid at their
regular rate of pay in computing the overtime. The overtime will be offered in accordance with
Article XI - Overtime, paragraph 5, and in line with senjority and qualifications.

8.7  The Eraployer shall prepare and maintain a kst of employees according to seniority dates
as required by this Agreement. The rights of employees under this Layoff and Recall Axticle
shall be determined in accordance with the employee's position on the seniority List.

98  The term layoff meavs a reduction in the number of employees in a job title within a
division of the Department of Public Works because of a lack of work in such & job description
or where a Town. Meeting fails to vote o provide the necessary funds to perform the work within

a Division of DPW, during the term of the Agreement.

89  The following situations shall not constitute a layoff and accordingly shall not be

governed by the layoff provisions of this Article.

A change in the place of performance of the work from one Division or work area
to another.

a

b. A change. whereby work performed on one shift is to be performed on a different

shift.

ARTICLE IX - JOB POSTING AND BIDDING

91  When a position covered by this Agreement becomes vacant, {other than a temporary
vacancy) the employer shall either post the vacancy within (5) working days of the date it

9
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became vacant or within five (5) days notify the Union President of the disposition of the vacated
position (i.e., reassighment to another division or section, redescription, temporaiily to remain
unfilled, job abolished, etc). Employees interested in filling the job vacancy shall apply, in
writing, within the three (3) working day period. Within ten working days of the expiration of
the posting period, the Employer will award the position to the rmost senior applicant considered
qualified. Within ten working days the Employer will award the position after having given \due
consideration to seniority, skill, competency, ability and qualifications of all candidates and all
other relevant factors, Whenever the above factors are. equal the employer will award the
position to the most senior person. Nothing in this agreement shall prevent the Town from hiring
mare qualified applicants from outside the bargaining unit. The Town recognizes the Union's
right to grieve and arbitrate the Town's selection of an applicant outside the bargaining unit.
a. Any official of the local Union may-make application for a job in behalf of any
employee absent because of physical disability or other legitimate reasons,
provided the absent employee is available and physically able to do the job.

92 The successful applicant shall be given a one hundred eighty (180) working day trial and
training period in the new position at the applicable rate of pay. If, at the end of the frial and
training period, it is determined that the employee is not qualified to perform the work, he shall

_return to his old position and rate. If, after ninety (90)-days, the Employee has failed to meet all
position requirements and obtain all necessary licenses, the Superintendent of Public Works may
assign the Employee to a lower rated position, only if a lower rated position is available, and if
the Employee meets all position requirements for that position, This period may be extended by
the Superintendent of the DPW if license training or testing is available on a limited basis. The
ninety (90) day period may be extended to one hundred eighty (180) days by mutual consent of

the Tovwm and the Union.

93 If no applicant is qualified, the Employer may fill the position from oﬁtside the
Bargaining Unit. - .
94  The Employer shall post the names of the employecs and pewly hired or transferred
people awarded the jobs within ten (10) working days of expiration of the posting period.

9.5  Any employee in the Department of Public Works may éign any‘ job posting, but his
claim to the job shall be subject to Article VIII, Section 5.

9.6  When a job is changed to the extent that, by re-evaluation if is upgraded in pay grade, the

incumbent, if he has been in the job at least six months, shall be reclassified without the position
being posted for bidding.

9.7 - Once an employee is assigned to a job, he must remain on such job for three months
before being eligible to sign another posting. '

ARTICLE X - HOURS OF WORK

10.1  The regutar hours of work each day shall be consecutive, except for interruptions for
junch periods.
10




102 The work week shall consist of five (5) consecutive eight-hour days. The normal work
week shall consist of an eight-hour day, Monday through Friday, and will not be changed in
order to avoid overtime premium payments, except for continuous operations (landfill

operations, water pumping operations and sewer operations).

10.3 Each employee shall be scheduled to work a shift with regular starting and quitting time
and once his work week has started his work schedule for the week will not be changed except
for emergency situations and after discussion with the Union and the employee.

10.4 Nothing in this Agreement prevents the Employer from varying normal weekly work

schedules in untisual situations or emergency situation.

10,5 Summer hours may be authorized each year with the approval of the Boatd of Public
Woiks.

10.6 Effective July 1, 2016, employees shall normally work from 7AM-3PM and be entitled to
a twenty minute working lunch to be taken between the hours of 11AM-12:30PM at the
worksite, Bmployees shall be paid for the working lunch. One employee shall be permitted to
leave the work location to reirieve food for the work crew, at the discretion of the foreman.
Employees will continue to be entitled to two paid ten minute rest breaks pursuant to Article
XIV. This language does not supersede or alter Article 10.4 regarding modification of the

normal weekly work schedules.

ARTICLE X1 - OVERTIME COMPENSATION

11.1  Employees who work over eight (8) hours a day or forty (40) bours a week shall be paid
at the rate of time and one-half for the overtime hours. Emergency overtime on holidays will be

paid at double time rate

yee called back to work during the day shift and during the second shift, after
having completed his assigned work and leit his place of employment, and before his next
regular scheduled starting time, will be guaranteed a minimum of two (2) hours' pay. Any such
employee (except an employee on stand-by) called back to work from midnight to the start of the
day shift will be guaranteed a minimum of three (3) hows' pay. Employees on stand-by will
continue to receive two (2) hours' reporting pay.” For the purpose of this section, reporting pay
shall be described as follows: :

112 Any emplo

An employee who is asked fo report for a call on overtime shall be paid according to this
section and his reporting time shall remain continuous for two (2) or three (3) hours, whichever
applies, so he may be required to handle any other calls which might be received during the same
period, witholt being entitled to further reporting pay, regardless of whether he has returned
home. If, however, the employee réceives another call after his first reporting time perod has
lapsed and he has returned home, then he will be entitled to & second reporting time payment (2
or 3 hows) and the second reporting time period shall remain continnous just like the first, with
ihe process of accounting for the number of calls and time spent beginning over again, efc.
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11.3  Overtime shall be equitably distributed among personnel in each area who ordinatily
perform such related work in normal course of their work week, provided, however, that in an
emergency the Employer may il the jobs with the first available and qualified men he can get.
However, if the seniot man 18 called and presents himself, he shall be allowed to work.

11.4 The Employer shall keep records in cach division time book of the overtime work. In
case of a grievance involving such records, they shall be subject to examination by the Union
Representative or the shop steward with the Supervisor of the division involved.

all be no discrimination against an employee who

115  Overtime shall be voluntary. There shi
declines to work overtime, but he will be put at the bottom of the list unless he presents sufficient

reason for declining.

11.6  The Employer may hire temporary and/or part-time help in accordance with present
practices. All weekend (Saturday, Sunday ané Holidays) shift work will be offered to full-time
ernployees before any part-time o summer smployees. ,

personnel will not perform any job which will deprive an employee of

117 Management
be located, except in

overtime unless all qualified employees have refused or cannot
emergencies.

11.8  An Bmployee not offered overtime in his turn will be assigned next overtime until he
receives his share.

11.9 TEmployees shall receive time and ‘one-half for Saturday and Sunday work as such,
provided these days are not part of their regularly scheduled work week.

11.10 a.  Hours worked on overtime will be logged by individual Divisions for gach
employee and posted on a special bulletin board for this purpose.

b. Overtime in each Division will be given to the low man in hours of overtime
worked, starting with senior employees. If overtime has to be assigned to
employees in another Division, and in accordance with Section 3, the employees
with the Jeast overtime hours recorded will be, given the overtime work.

c. Employees who refuse overtime will be considered as having worked for the
purpose of determining equitable distribution of overtime.

11.11 a Continuous Operation is a term applied to cerfain stated functions of the DPW,
namely: jandfill “operations, water pumping operations and sewer operations,

wisch may require extended or continuous hours of operation to provide essential

service to the public and cannot be manned effectively with all employees

scheduled to work the normal work week. For functions defined as continuous

_operations, the scheduled work week will be eight (8) hour days for five (5)
consecufive days in the weel. This allows work operations to be conducted in

ohifts or on Saturday and Sunday without payment of overtime unless the work
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day exceeds eight (3) hours or is a holiday or paid day off authorized under the
contract.

b. The scheduled work week for continuous operations will not be changed once the
work week has started except as necessary Ol holidays and paid days off to
maintain equitable distribution of overtime among alt employees in a particular
work function. Under normal circutnstances, employees will receive a Saturday

or Sunday off each week.

g on continuous operation will be given eight (8) hours pay for
any holiday or paid day off that falls on their scheduled day off. When such
employee is called in to work on these days, he will be paid at the overtirne rate

for all hours worked on that day.

c. Employees workin

d. Employees working Sundays from April 1 through October 31 shall receive
Double time for hours actually worked under the following conditions, '

1. Must work § consecufive days the following week (after Sunday),uniess
personal day applied (personal days may be applied not more than twice.

2. Not applicable to Bmployees carrying the beeper or on call.

3, Holidays will count as a day worked.

4, EBffective Muly I, 2012.

ARTICLE XTI - UNION REPRESENTATIVES

ards and other representatives shall be furnished to the

12.1 A wriiten list of Union. Stew:
the Employer of any

Employer immediately after their designation and the Union shall notify

changes.
12.2  The above shall be granted reasonable time off during working hours fo inveshigate and
settle grievances that cannot be deferred until after working hours, in which case they will give

reasonable notice fo the Supervisor ahead of time.

123 The-number of stewards shall be a minimum of four (4), or one for each twenty (20)

employees.

ARTICLE XTI - MEAL PERIODS

13.1  EBffective July 1, 2016, employees shall normally work from 7AM —3PM and be entitled
to a twenty minute working lunch to be taken between the hours of 11AM — 12:30PM at the
worksite. Employees shall be paid for the working lunch. One employee shall be permitted to
leave the work location to retrieve food for the work crew, at the discretion of the foreman.

132 The employer shall allow a meal period of thirty (30) minutes {o any employee who 18

requested to and does work more than w0 (2) hours straight through beyond the end of his shift,

13
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work after 6: 00 P. M, he shall be

or if is called back to work before 6: 00 P. M. If called back to
5. The employet is on the clock

allowed a meal break of thirty (30) minutes every four (4) hour
during such meal breaks and provides and pays for his own meal.

ARTICLE XIV - REST PERIODS
fitled to a ten-minute br—eak during each one-half shift, as near to the

14.1  All employees are ol
middle of each one-half shift as possible and every four hours thereafter on overtims.

ARTICLE XV~ CLEAN-UP TIME

15.1 Employees shall be granted a ten (10) minute personal clean-up time immediately prior to

the end of the employce's time worked. Work schedules shall be aranged so that employees
may take advantage of this provision with facilities presently available. Sufficient time shall be
allowed the employees fo return to their garage of central location to take advantage of this

provision.

ARTICLE XVI - HOLIDAYS

16.1 The following days, Monday through Friday, shall be considersd to be paid holidays
within the meaning of this Agreement, on the day they are legally celebrated:

a, New Year's Day g Columbus Day

b. Washington's Birthday h. Veteran's Day

c. Patriot's Day i, Thanksgiving Day

d. Memorial Day J- Christmas Day

€. Independence Day k. Half day before Christmas

f. Labor Day 1. Martin Luther King Day

m. An employes who wishes to attend church services on Good Friday may make
such request of his Supervisor, who may graut such request at his discretion, if
the worl load permits, without loss of pay.

162 a The Friday after Thanksgiving and a Floating Day during Christmas weell, as

follows: If Christimas is on Tuesday, Monday will be a paid day off, if on
Thursday, Friday will be a paid day off. Bmployees working on a paid day off
shall be paid at the rate of time and one-balf.

there will be no half day before Christmas as

b. If Christmas falls on & Tuesday,
days, there shall be a half day on the

shown in Section 1k above. For all other
working day prior to Christmas.

163 All full-fime and confinuous part-time employees who are not required to maintain
provided:

essential Town services shall be excused from dufy on these days without toss of pay
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gularly scheduled working day prior to and their next
regularly scheduled working day following such holiday (except leaving for or returning from
vacation) OF Wwere on full pay stafus on such preceding or following days becansce of Jury Duty,
Puneral Leave, or available sick leave. However, if an employee is absent on the days referred fo
before and after the holiday because of illness or accident, he will be paid for the holiday under

the following condition:

They have worked on their last re

nce without a doctor's statement of validity during a

He will be allowed one such abse
staternent may be required or a letter

calendar year. For more than one such absence, & doctor's
. from the employee stating the nature of the iliness or accident.

16.4 Employees who perform worlk on a paid holiday shall be paid at the rate of time and one-
half for all hours worked in addition to their regular boliday day pay, provided they are in
compliance with Article XV1, Section 2, a8 amended on August 5, 1963,

nal day of vacation, if, while on vacation leave, &

16.5 An Employee shall be grapted an additio
observed on Monday, Tuesday, Wednesday,

designated boliday occurs which is legally
Thursday, or Friday.

16.6 Should any holiday occur oa an employee's normal day off, Monday through Friday, he
shall be given holiday pay in accordance with Axticle V1, Section 2.

16.7 Tf a holiday now in the contract falls on Saturday, employees will be given a day's pay,
provided they are in compliance with Article VI, Section 2.

16.8 An employee on Continuous Operations shall be given a day's pay if a holiday or paid
day off falls on bis scheduled day off.

ARTICLE XVII - VACATIONS

17.1 A full-time permanent employee in continuous service whose date of hire is prior 10
December 1st shall be granted fwo weeks vacation with pay as of June 1.

17.2 A full-fime permanent employee whose date of hire is between December 1 and June 1
shall be granted ore (1} day of vacation for each full month of continnous service completed

prior to June 1, but not to exoeed one (1) week of vacation.

17.3 BEmployees may hank two (2) weeks of their vacation and use if the following year, with

the approval of the DPW Superintendent.

17.4 Effective July 1, 1985, a full-time pcmanént employee havin five (5) years of
continnous service shall be granted three (3) weeks vacation with pay on hisfher anniversary dafe
if prior to December 1; otherwise not until June 1.

17.5 Rffective July 1, 1985, a full-tine permanent employee having ten (10) years of
continuous service shall be granted four (4) weeks vacation with pay ou his/her anniversary date
if prior to December 1 otherwise not until June 1. ‘
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inual service employee will be

17.6 Effective July 1, 2000, after twenty years a full time cont
date if prior to December 1;

granted five weeks vacation with pay on hisfher anniversary
otherwise not until June 1.

17.7 Exceptions fo the requirements of paragraph 3 permitting an employes to schedule his
vacation allowance in a different manner may be made with the approval of the DPW
Superintendent if his scheduled work week is Monday through Friday or part thereof.

yee who is eligible for vacation under these rules, payment
deceased in an amount equal to the vacation allowance as
acerued in the vacation year prior to the employee's death, but which has not been granted. In
addition, payment shall be made for that portion of the vacation allowance earned in the vacation
year during which the employee died up fo the time.of his separafion from the payroll.

17.8  Upon the death of an emplo
shall be made to-the estate of the

17.9 Employees who are eligible for vacation under these tules and whose services are
terminated by dismissal through no fault or delinquency of their own, by resignation (if two
weeks' notice are given previously) or by retirement, or by entrance into the armed forces, shall
be paid for that portion of vacation allowance earned in the vacation year during which such

dismissal, resignation with notice, retirerment or entrance into the armed forces occurred up to the
rance to be one day for each full

time of the employee's separation from the payroll; said allow
month of contimous service completed subsequent to June 1.

17.10 Absences on account of sickness in excess of that authorized under the rules thereof or

for persomal reasons as provided for elsewhere may,
Superintendent, be charged to vacation leave.

17.11 Vacation allowance provided under the terms of this section will be calculated on a
twelve month period commencing on June 1 and ending on May 31. In unusual circumstances,
exceptions may be granted by the Superintendent. Such vacation shall be at such time as wll
cause the least interference with the performance.of the regular work of the Town.

17.12 An employee shall not be-allowed to work during his vacation Jeave and be compensated
with extra pay without the approval of the Superintendent.

17.13 Bmployecs who request vacation allofments before the vacation period shall be allowed
to receive their pay request on the last day of work preceding their vacation. ’

17.14 Permanent part-time employees are entitled fo pro-rated vacation allowance.

17.15 Shift differential is to be included in the vacation pay of any employee regularly assigned
to the second or third shifts. _

17.16 For the purpose of vacation entitlement and pay, the vacation week shall be defined as a
calendar week and pay for the vacation wesk shall not exceed five (5) working days' pay.

17.17 No more than ane week (5 days) of vacation may be used by an employee one day at a
time. A minimum of two weeks notice is required for vacation day requests.

16
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basis within divisions, Vacation choices shall be

17.18 Vacations will be granted on a seniority
list composed by the Supertatendent

made no later then April Ist in each year from a vacation
and vacation schedules will be posted no later than June Lst.

Wastewater cmployee; two Cemefery employees, two Water

17.19 No more than one
employees shall be able to be on vacation simultancously except

employees and three Highway
by written approval of the Superintendent.

ARTICLE XVIIl - SICK LEAVE ?[,

-time employees shall accrue paid sick leave
This shall entitle each permanent full-time
wnused sick leave days shall accumulate to

18.1 FEffective January 1, 2013, all permanent full
entitlement at the rate of one (1) day per month.

employee 10 be granted twelve (12) days per year. All
a maximum of 150 days. All full time employees with five years confinuous service and 50
accumulative sick days will be provided the following: O sick days used $300.; 1 sick day used
$250.; 2 sick days used $200.; 3 sick days used $150.; 4 sick days used $100.; 5 sick days used
$50.; more than § days of sick leave used 80. Sick leave will be determined from January 1 to

December 31.

Use of sick leave pending deténnination of workers compensation will not be considered
sick leave use if the workers compensation claim has been approved for payment and the
employee has been reaccredited with his sick leave,

s scheduled to work. Regularly scheduled

18.2 Paid sick days must be days an employee i
period an employee is on paid sick leave.

days off shall not be charged to sick leave during any

183  Effective July 1, 2016, if an employee is absent four (4) days or more, chargeable to
sick leave, a statement from the employee’s physician may be required, such statement to give
the nature of the illness and the expected duration. Such certificates may be required at the
disoretion. of the Department Head. In order for sick leave to be allowed, an employee must
notify the Town on the first day of the absence. Sick leave notification may be reported by the

employee, his family or physician.

18.4 The Superintendent may of his own motion require a medical examination of any
employee who reports his inability to report for duty because of illness. This examination shall
be at the expense of the Town by a physician appointed by the Superintendent.

18.5 Employees in the Town's employ as of December 31, 1982, shall be compensated for
unused sick leave when permanently separated from employment as & result of retirernent under
fhe terms of the Massachusetts Retirement Plan, or death (in which case payment shall be made

to the employee's estate) subject to the following conditions:

a. Tn no event shall total accumutation of unused sick leave exceed 150 days.

17
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b. 100% of the unused sick leave days accumulated prior to July 1, 1986, up fo 150
days, and pot thereafter used, shall be compensated at the rate of 100% of the
employee's base rate of pay on the date of retirement or death.

50% of the unused sick leave days acenmulated after June 30, 1986, and not

c.
thereafter used, shall be compensated at the rate of 100% of the employee's base
rate of pay on the date of retircment or death.

d. When sick leave is taken by an employee, days taken shall be charged to the

After June 30, 1986, days

employee's accumulation on & Jast in-first out basis.
be reaccumulated up to

accumulated prior thereto and unused for sick leave may

that total accumulated as of June 30, 1986, on 100% basis. Total days fo be
considered for buyback shall nof exceed 150 days regardless of whether
compensation is under provision b, ¢ or a combination of both.

. 18.6 Notwithstanding any provisions of this Agreement o the contrary, any employee hired by
fhe Town after December 31, 1982, shall not be compensated for unvsed sick leave when

permanently separated from employment for any reason.
187  Sick leave shall accumulate while an employee is on full pay status.
18.8 A full-time permanent employee on paid sick Jeave is entitled to holiday pay.

18.9 The Superintendent or his designee shall maintain a record for each employee of all sick
leave used and accumulated.

18.10 An employee may loan a portion of his accurnulated sick leave days to another employee

who is on a prolonged illness (thirty (30) days or more), who has exhausted his own accumulated

and borrowed sick leave days, who is in financial need and who is not receiving other
loyment. An employes shall not be

compensation from a governmental agent or private emp

allowed to make the loan if his accumulated sick leave days are fifteen (15) days or less or if the

number of days to be loaned wilt diminish his own accurnulated sick leave days below a total of
fifteen (15). An employee shall not be allowed to loan any accrued sick leave days beyond his
acoumulated one hundred and fifty (150) days.” The Town shall not be held responsible for the
operation of this section and employees making any loan of sick days must submif their request

in writing to the Superintendent for his approval.

18.11 An unusual pattern of absences and/or cxcessive absentesismn without specifically
for serious discipline including discharge.

identifiable and reasonable cause shall be just cause
This section shall not prevent the employer from taking disciplinary action in any case of actual

sick leave abuse.

*

18.12 Once an employee accumulates 150 days, he/she will receive 10 sick days per year to &
maximum of-180 days. This section does not pertain fo the sick leave buy back which remains
2s is at 2 maximum of 150 days. Employees Hired after July 1, 2012 shall be eligible for a

maximun Accumulation of 150 days.
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mbers of this Bargaining unit Collectively average five (5)

18.13 Effective July 1, 2013,if the me
1 be paid $200.00 on March

days or less for the entire calendar year, each member of the unif shal
1 of the following year.

ARTICLE XIX - FUNERAL LEAVE

19.1 In the event of the death occurring in the family of an employee, he or she may be
granted bereavement leave without loss of pay. For loss of a parent, step parent, spouse, child or
step child, bereavement leave shall be granted up to a maximum of five (5) regular work days
commencing either on the day of death or the five (5) regular work days immediately following
the day of death. For the loss of a brother, sister, mother-in-law, father-in-Jaw, grandparent or
grandchild, bereavement leave shall be granted up to a maximum of three (3) regular work days
commencing either on the day of death or the three (3) regular work days immediately following
the day of death. Employees shall be granted one-day leave without loss of pay for the purpose
of attending funeral services of employee's awnt, uncle, grandparent-in-law, brother-in-lawor

sister-in-law during the normal working weelc.

19.2 Pay for all such absences will be at the employee's standard hourly rate of pay, and shall
be allowed only if the employee attends the foneral.

ARTICLE XIX(A) - PERSONAL EMERGENCY LEAVE

19A.1 In any fiscal year, an employee shall be granted three (3) days of paid leave to conduct
personal emergency business under the following conditions:

a. [t is recognized that the absence of the employee from work interrupts the
continuous operations, upkeep and productivity of the highest quality which is
expected of Town employees and must therefore be held to a minimum. It is

understood that employees will make every effort to attend to their personal

business on " non-working * days and that requests for personal leave will be-

submitted only when every effort has been made to schedule personal business so
as not fo interfere with the working commitment. Such leave will be for the
purpose of conducting personal and/or legal business which requires the absence
of the employee during work hours and which cannot otherwise be scheduled.

b, Application for personal emergency leave will be made in writing at Jeast fen (10)
days before taking such leave. Employees who fail to request approval in
advance shall forfeit full pay for each day of wnauthorized absence. If there is
fack of time in an emergency situation, permission may be sought by an employee
and may be grauted oratly by the Superintendent. Such permission must be
confirmed in writing within five days after absence. Under no circumstances may
personal emergency leave be taken for the purpose of extending a vacation,

weekend or holiday.

Personal emergency leave may be granted for the following reasons:

1%




Court obligations -
Morigage closings

Adoption
Summons by a government agency (other thau the To
Or equivalent personal business affairs which cannot

wn of Marshfield)
be reasonably scheduled.

R

d. No more than oné personal emergency day may be taken in 1/2 day increments.

ARTICLE XIX(B) - PRRSONAL LEAVE OF ABSENCE

19BR.1 The Town may, solely at its discretion, authorize a personal leave of absence for an
erployee of a duration not to exceed two (2) calendar months, for compelling personal reasons.

The employee shall not receive any wages during this personal leave of absence and the Town
shall not be obliged to extend to the employee benefits acorued under this contract. Failure to
return on expiration of leave of absence shall be cause for termination of employment. The
employee shall not Jose seniority on timely retin to employment with the DPW.

ARTICLE XIX(C) - LEAVE FOR UNION POSITION

19C.1 Leave of absence without pay or accrual of any benefits under this Agreement for the
purpose of accepting a position with the Tnternational or Local Unions may be granted by mutual
tice of intent to apply for leave shall be afforded

agreement between the parties. Adequate no
local management to enable proper provisions fo be made to fill the job fo be vacated. Such
Jeave shall be for a period not in excess of one (1) year but may be renewed by mutual agreement

between the parties.

19C. 2 A leave of absence without loss of wages, benefits or other privileges may be granted to
elected delegates or alternates of the Union to attend conventions of the State, Regional, and
Parent Organizations, such leave will require the prior approval by DPW Superintendent and

Town Administrator.

ARTICLE XIX{D})~ MILITARY LEAVE

19D.1 An employee shall be entitled, during the time of hisfher service in the Armed Forces of
the Commonwealth, under Qection 38, 40, 41, 42, or 60 of C. 33 of the General Laws, to receive -
jon as an ernployee. '

pay therefore, withoul loss of his/her ordinary remunerail

19D .2 An employee shall be entitled, during his/her annual tour of duty of not exceeding '
seventeen (17) days as a member of a reserve component of the Arhed Forces of the United
States, to receive pay therefore, without loss of bis/her ordinary remunerahion as an employee

under Section 59 of C. 33, General Laws as amended.

19D.3 An employes whois a mermber of a reserve component of the Armed Forces of the
uty of not exceeding

United States and who is called for duty other than the annuz] tour of d
seventeen (17) days shall be subject to the provisions of Chapter 708 of the Acts of 1941 as
arnended, or of Chapter 805 of the Acts of 1950 as amended, or Chapter 671 of the Acts of
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1966, and amendments thereto.

19D.4 The Town agrees to pay an adjustment to any employee called to active military duty in

an amount equal to the employee’s et pay pninus any salary or payment received by the
employee from the military or US governinent. Continuation of salary and benefits shall be paid
for a period of up to one year from the date of activation. The Board of Selectmen shall have the
sole and exclusive right to extend salary and benefits beyond the one year period, and denial of
such extension shall not be subject to the grievance and arbitration procedure under the collective

bargaining agreement.

ARTICLE XX - JURY DUTY.

20.1 When an employee is called for Jury Duty, he shall be excused from work for the days on
which he received pay for jury service. ‘

on which he otherwise would have worked, he shall receive from the
ce between the compensation paid for a normal working

rance for travel, and this will be certified
evidence of monies

202  For each such day
Town an amount equal to the differen
period and the amount paid by the court, excluding allow
to by the Town Accountant upon presentation of the check or proper

received for Jury Duty.

ARTICLE XXI - UNIFORMS AND PROTECTIVE CLOTHING

21.1  Effective Tuly, 1, 2008, employees shall receive a single annual payment of $600, in the
form of a purchase order, for uniforms and boots, Any employee unable to find the appropriate
uniform sizes at the designated supplier may be reimbursed for suitable purchases from a

different supplier, up fo $600 per year,

21.2 The Employer agrees fo provide all material, equipment, tools and license fees required
to perform the duties assigned to the employees covered by this Agreement.

21.3 EBmployees shall be required to wear safety shoes on those jobs where foot injuries are

likely to oceur or be subject to disciplinary action.

ARTICLE XX1I - SAFETY COMMITTEE CODE

221 A safety committee composed of fwo (2) members of the Union and two (2)

representatives of the Employer shall be appointed. S
chairman and meet regulacly to review safety practices. The Employer agrees to abide by all

State and Federal safety rules and regulations that are legally required to municipalities and
agrees to hold regular meetings of the Jabor-management safety committes, which will draw up a

safety code which both parties agree to enforce.

aid committee shall appoint its own .

K




ARTICLE XXIiI - MISCELLANEOUS PROVISIONS

93.1 Bulletin Board - Announcements shall be posted in conspicuous places where employees
enter or Jeave the premises. Parties to this Agreement, both of whom may use the bulletin boards
for notices of routine nature, agree that it would be improper to post denunciatory or

inflammatory written material on such bulletin board.

932  Should any provision of this Agreement be found to be in violation of any Federal or
State Law or Civil Service Rule by a court of competent jurisdiction, atl other provisions of this
Agreement shall remain in full force and effect for the duration of this Agreement.

agree that they shall not discriminate

933 No Discrimination - The parties to this Agreement
d that such persons receive the full

against any person because of race, creed, color, sex or age an
protection of this Agreerment.

permit representatives of the American
ATL-CIO and/or 93, and/or local 1700 to
| discussion of working conditions with
46 not interfere with the

934 Access to Premises - The Employer agrees to
Federation of State, County and Municipal Employees,
enter the premises at any reasonable time for individua
employees provided care is exercised by such representatives that they

performance of duties assigned the employee.

of work at his regularly scheduled time

935 In the event that an employee reporis to his place
hree (3) hours at the rate to which he

and is sent home for lack of work, he shall be paid for t
would be entitled for his shift.

23.6 The Union hereby recognizes and agrees that as long as the Town continues to purchase
health insurance through the Plymouth County Health Plan, the Town of Marshfield shall be
wnder no obligation with the Union with respect to any changes which may be made from year-
to-year hy any insurance carrier or carriers in any plan, program, or contract(s) of insurance
provided to members of the bargaining unit by the Town of Marshfield with respect o the
eligibility for, or payment of benefits thereunder, or co-payments or any other fees or charges
required to be paid by members of the bargaining unit s a condition or receipt of any benefits
provided pursuant to any such plans, programs or confract(s), no matier however denominated or
described, including without limiting the generality of the foregoing, any changes in payments or
co-payments associated with office visits, physicals, emergency room care or prescription

drugs,”

Effective July 1, 2005 (Open Enrollinent May, 2005) the Town will not be required to proiride an
indemnity (BC/BS Master Health) health insurance plan fo employees il the bargaining umit,

ARTICLE XXIV - CLASSIFICATION PLAN AND PAY RATES

24.1  The agreed upon hourlj( wage scale cost of living increases shall be as follows:

Tuly 1, 2014 - Juge 30, 2015 — 0%

July 1, 2015 — June 30, 2016 - Upon funding &t Annual Town Meeting, there shall be a 2%
increase to all wages retroactive to July 1, 2015 '
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Bffective July 1, 2016, there shall be a 2% increase

247  (Classification of position and assignment {0 compensation grade:

1

el=]

10.

243 e

Laborcf
Semi-skilled Laborer

Skilled Laborer
Truck Driver
Caretaker Transfer Station

Mason
Mechanic, Water Departiment
Environmental Tech Transfer Station

Tree Climber
Carpenter Sign Painter
Water Meter Installer

Water Systern Technician
Heavy Equipment Operator

Welder
Assistant WW Operator, (Sewer Treatment)

Dispatcher
Meter Reader

Meter Technician {Skilled Laborer)
Assistant Foreman (Highway, Water, WW and Transfer)

Mechanics

Pumping Station Operator (Water)
System Maintenance Operator (WW)
Assistant Lab Tech

Wastewater Operator, Sewer
Senior Pumping Station Operator (Water)

Foremen, Highway and Water and Transfer Station

Foremen — Cemetery, Tree and Greens, Equipment Maintenance
Assistant Foreman Collections (WW) )
[Lab Technician (Sewer Treatment)

Assistant Chief Operator (Sewer Treatment)

All Employees working from 3:00 P.M. to Midnight on emergency work shall be
paid a differential of an additional $.30 per hour for time worked.
23
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b. All employees working from Midnight to 7:00 A.M. on emergency work shall be
paid a differential of an additional $.30 per hour for time worked.

Applicable differentials shall be added to the employee's howrly rate before

c.
overtime is added.
d. Overtime shall be required in emergency sifuations, as determined by the
Superintendent, unless the employee can provide a reasonable excuse.
e All employees scheduled to work a full second shift (3:00 P.M. to Midnight) on

other than emergency work shall be paid a differential of $.15 per hour for time
worked. .

£ An employee shall be eligible to advance from one Step Rate to another in six (6)
months provided he is qualified.

- Promotion - When an employee is transferred fo a classification in a higher-rated
compensation grade, he shall not move for Jess than a full step increase.

h [ateral Transfer - When an individual is laterally transferred to a classification in
the same, or equal, Compensation Grade, said employee shall enter at the same
step-rate as that paid for the old classification and will be considered for a step-
rate increase on the anniversary date of the original classification in that grade.

The hiring rate for a given classification shall be the minimum of the rate range
established for the classification for which said individual is bired unless
otherwise so authorized by the Superintendent, ]

j The first sixty (60) working days of employment shall be a probationary period.
24.4  All jobs have been redescribed according to present responsibilities and job'skills and the
Union accepts the Job Descriptions and ratings as having been correctly described and rated in
accordance with the attached job rating plan.

945 If an employee works three days ‘within a work week at a higher grade of pay, that
employee shall receive compensation for that bigher grade of pay. A work week shall be
considered Sunday through midnight Saturday. (If an employee works three (3) somwaize e days
on a higher rated job, he will be paid at the higher rate in a Step which is at least 4% higher than
his regular rate.} The rmisclassification of any employee shall not serve as the basis for another
employee to claim a higher classification or pay rate.

24.6 Effective Tuly 1,2012 the town will reimburse up to $8.00 for meals for each employee

that has worked outside his normal day for a Storm, Flood, or Hurricane related emergency Atno,

time will an employee receive more than (3) three meals in a Twenty four hour period.or one
meal in a six hour period. An employee must work four hours beyond his regular workday to be

eligible for Meal Allowance.
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247 Reimbursement for job related License Fees. The Town will reimburse employees for

job related license fees of tests as follows:

Reimbursement for Jicense fees:
First test pass or fail, Town will reimburse employee.
Second time or beyond, the Tovm will only pay the employee who passes. Town will

reimburse employee's for recertification of all licenses.

Rffective March 1, 2013 any employee that does not have a license required for his or her

position shall be Tenminated.

24,75 License Stipends

Employees shall be entifled to stipends for licenses described in his or her job description. In ovder
for an employee to be eligible for reimbursement of a license they must request permission in writing
from the Superintendent of Public Works and Town Administrator prior to beginning the process of
obtaining the license. Roth the Town Administrator and Superintendent of Public Works rwust

approve the request in writing.

A. Class B CDL License General Kunowledge plus air brakes - $350.00 per year

B. Class A CDL License General Knowledge plus air brakes $450.00 per year

C. FEach additional endorsement $300.00 per yoar.

ble for reimbursement of an additional CDL endorsement they
must request permission in writing from the Superintendent of Public Works and Town
Administator prior to beginning the process of obtaining the endorsement. Both the Town
Administrator and Supeyintendent of Public Works must approve the request in writing.

T order for an employee to be eligl

D. Mass. Hoisting Engineers License Class 1A £350.00 per year
E. Class B £350.00 per yeat
F. Class 1C $350.00 per year

Reogarding Class 1 Hoisting Licensss, the parties, acknowledge that an employee is only entitled to

4 single Class 1 stipend.

‘G, Class 2A §350.00 per year
H. Class 2B $350.00 per year
Regarding Class 2 Hoisting Licenses, the parties acknowledge that an ambloyea is only entitled to '
a single Class 2 stipend. A (’\’“4
L Class4A $350.00 per year
N L?
$350.00 per year {7:;’

I, Class4E )
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K. Class 4G $350.00 per yeay
Regarding Class 4 Hoisting Licenses, the parties acknowledge that an employee is only entitled to
a single Class 4 stipend.

roactivity to the changes to the CDL and

The parties acknowledge that there shall be no ret
for the Class B CDL license from $300.00 to

Hoisting License langnage except that the $50.00 increase
$350.00 shall be retroactive fo July 1, 2015.

L. Water License (Distribution - Treatment} $300.00 per year

D. Wastewater (Wastewater & Collector sys) $200.00 per year

E $100.00 Stipend for maintaining D.0.T. medical card

The Town and the Union agree to utilize a designated occupational health clinic such as
“Jordan on the Job” for employees to gain his or her medical examiner’s certification which
is required to maintain a Department of Transportation (“DOT”) medical card, which shall be
at no cost to the exployee. The parties agrec that in the event thaf the employee does not
utilize the designated clinic due to his or her own desire, he or she shall be required to pay for
the appointment and any expenses related thereto out of his or ber pocket. There shall be no

reimbursernent for DOT medical appointments.

748 Bducation Incentive. Pull-time employees covered by this Agreement who have had one
(1) year of continuous full time service with the Marshfield Department of Public Works will
be eligible for additional annual compensation at the following rates for cumulative semester

hours credits eaned in a degree program relating to Public Works:

9 credits 3150 39 credits $650
15 credits 250 45 credits 750
21 credits 350 51 credits 250
27 credits 450 57 crediis 950
33 credits 550

Associate Degree $1500

Associates plus 30 credits 2000 .
Bachelor of Science 2500

Compensation will be payable in two (2) equal mstallments. A cut-off date for the first
installment shall be Rebruary [5 with payment made on or before March 15. A cut-off date for

the second instaltment shall be August 15, with payment on or before September 15. No
incentive shall be paid under this section without written approval of the degree program or
credits from the Superintendent of Public Works, The program or course must be specifically
related to the employee’s curreni position, and cannot be of a general nature.
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Education assistance to defray the cost of tuition up to two (2) courses a fiscal year not to
ted to those employees

exceed five hundred dollars ($500) total per employee will be gran
covered by the terras of this agreement who have a minimum of one (1) year's continnous full
tire service. In order for an employes to be reimbursed for courses and credits, he must have
attained a "C" or better for such course or satisfactory completion if grades are not given.

Payments shall be approved for job-oriented educational courses onl§"and will be made
following satisfactory completion of the course(s) as stated above, based upon receipts
submitted. Regquests for approval shall be granted by the Superintendent prior to enrollment.

The parties agree that employees may request approval to be rejmbursed for an online job-

oriented educational course. Courses may be completed online during work time and the parties

acknowledge that emoployees who undertake online job-oriented educational courses will not be
» Courses require

paid any additional wages if they are taken when an employee is not “on duty.
Superintendent approval prior fo enrollment.

24.8 Trainmng
In the event that the Superintendent requests that an employee take a training or educational

course related to his or her job duties, the Town of Marshfield DPW will pay for such course
directly. Itisthe expéctation of the parties that the employees attend all trainings paid for by the

Town of Marshfield DPW.

ARTICLE XXV - STAND-BY COMPENSATION

/

75.1 An employee on seven (7) day stand-by duty shall receive ten (10) hours' pay for the

week at straight time his regular rate, in addition to pay for work performed in accordance with
ing which an assigned

Article XI. Stand-by duty is any seven (7) day and night period dur
employee raakes himself available for emergency work. Stand-by duty is not guaranteed and
may be withdrawn by the Town at any time. If an employee on stand-by gets another employee

1o £ in for him dwing the seven (7) day period, he shall be reimbursed for the whole period and

the employee who fills in will not receive any compensation for the favor he is doing his co-

worker. Itis agreed that employees on stand-by will seldom request such fill-ins.

ARTICLE XXVI - LONGEVITY PAY

26.1  The Town shail grant upon completion of ten (10) years of continuous full-time service
the sum of one hundred fifty dollars ($150), plus the sum of fifteen dollars (§15) for each
additional year of service, (up to but not including the twentieth year) to each eligible employee,
such sum to be paid annually witlin one (1) month of the employee's anniversary date. Upon
completion of twenty (20) years of continuous fall time service, the Town shall graot the sum of
five hundred ($500), plus the sum of fifty dollars ($50) for each additional year of service
thereafter. After twenfy-five (25) years of service, the Town shall grant one hundred dollars

($100) for each additional year.
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ARTICLE XXVIL - PERFORMANCE EVALUATI ONS [/

The parties agree fo utilize annual performance evaluations

uld be seen primarily as a developmental tool. Ifs
ed strengths and weaknesses and to develop
luations shall be completed no later than

SECTION 1. Performance evaluations sho
purpose is to assess an employee’s job relat
his/her competencs to the fullest. Performance eva

sixty (60) days after July 1.

the performance evaluation on the form attached

SECTION 2. The parties agres to utilize
ined with the Union

hereto as Appendix A. Any change to the evalualion form shall be barga
prior to implementation. ‘

SECTION 3. Each employee shall receive a written copy of histher evaluation and shall be
entitled to discuss the evaluation with histher immediate supervisor and, if requested, with
the supervisor of the next level higher than the immediate supervisor who has bsen assigned
to review the performance evaluation. For the purpose of this Article, the term immediate
supervisor shall mean an individual who is outside of the bargaining unit.

SECTION 4. The Town Administrator shall receive all evaluations to be placed in the

respective Personnel File of each employee. Any evaluation shall be reviewed by such
employee at any reasonable fime upon prior written notice, or whenever otherwise mutually

agreed upon by the Town Administrator and the employee.

SECTION 5. An employee may not grieve the substance of his/her evaluation, except where
such cvaluation results in disciplinary action. Employees may grieve the evaluation
procedue, as set out in this Article.

ARTICLE XXVIT - DURATION, EFRECTIVE DATE. RENEWAL AND TERMINATION

28.1 This.Agreement shall become effective July 1, 2014 and shall continue in full force and

effect through and including midnight June 30, 20 17 ang from year to year thereafter unless
modified or terminated as hereinafter provided.

8.2 By giving written notice on or before January 1, 2017, either party may give notice fo the
other party of its desire to negotiate with respect fo the terms and conditions of a new

Agreement.

283 As of June 30, 2017, either party 'méy terminate this Agreement provided such
termination is transmitted through the Registered U.S. Mail to the responsible signatures

to this Agreement, sixty (60) days prior to June 30, 2017.
284 Al employées shall be provided with a copy of the collective bargaining agreement.

Appendix A All Employes’s hived after Tuly 1, 2011 Shall receive their pay Through
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Direct Deposit.

DIRECT DEPOSIT-AH employees agree {0 utilize direct deposit for any and all
payments made by the Town by June 30, 2017.

All employees will be paid on a Biweekly Basis: under the following Conditions:

| New Biweekly pay will not go into effect until all Bargaining units on Town Side
agree.

2. Bmployees will receive a Ninety Day Notice,

3. Family Budgeting Services will be provided

4 TInitial month will be a 3 pay period month.

ARTICLE XXT¥X - LAYOEF AND RECALL

29.1  Anemployee's layoff rights shali be processed by the Town as follows:

The least senior employee in the affected job title may displace a less
senior employee in the next lowest job title within his own Division in which he has

proved satisfactory recorded work experience of twelve (12} calendar months with the

Town or upon notification of his displacement rights he may exercise the option {0 apply
ied by a less senior employet in

for any job title in the same or Jower salary grade occup
another division provided he has had previous satisfactory qualifying experience of at
least twelve (12) calendar months within the last five (5) continnous years of service.
The Employee must notify the Town of his qualifications and how he will exercise his
rights and options within twen -four hours of his notice of layoff from the present job
title. When an employee exercises his/her rights under this step the interpretation of the
meaning of job title will be the classifications listed in Article XXV, section 2, of the
current Agreement. Additionally, the Head of the Department of Public Works may
waive the requirement of "satisfactory qualifying experience of at least twelve (12)
calendar months within the last five (5) years of service" as specified in the second part .

of step I (option for the employee to apply for any job fitle in the same or lower salary
grade in another division) if, in his opinion, the nature of the work and prerequisiie

réquirements are so sirnilat as 10 allow such waiver of experience.

Step 1.

Ste_QIZ. The employee may displace the least senior employee in his own or any
other Division of the Depatiment of Public Works in job titles in wage scales B61 and

B62. It is understood and agreed that an employee displacing another employee must

have the ability and qualifications in accordance with Town standards fo perform the
not displace any employee in a job’

work of the displaced employee and an employee may

classification from which he had previously been removed for just cause. Any employee
affected by the layoff may elect, at any point in the displacement process, not to displace AN 3
another employee. In such an event, the employee shall be laid off from active

employment with recall rights as provided herein. An employee who elects to digplace AL ?
another and is reclassified into a job fide with the same or lower maximum pay shall j

- ‘,‘\; - -
. 3
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receive his present pay or the nearest lower step in a different wage scale buf in no case
more than his current pay or the maximum of the new lower wage scale.

yee on a layoff status has rights shall be in

999  Recall to fill a position to which the emplo
f this agreement and specifically Article

order of seniority not withstanding other provisions 0 \
VIIT and Article LX. However, should an employee elect to exercise his rights to retire or collect

unused accumulated sick leave during the. first six (6) months while on Jayoff status, he will be

removed from the recall list and be terminated. After being on layoff for period of six (6)

months or more, the employee may request and receive payment for all accurnulated sick Jeave.

The employee may be recalled to any job title to which he had layoff rights untit returned

to the original job.

An employee not actively working for the Town has twenty-four (24) hours to accept the
recall and seventy-two (72) working hours to report. Failure to accept and retumn froimn recall
within the specified time shall be considered as voluntary termination of employment. Failure to
accept immediate recall assignment when actively working for the Town removes any recall

rights.

i will be adjusted to include all interim negotiated adjustments but

Salary at time of reca
ases ate suspended while not actively

accrual of sick Jeave eligibility and seniority for step incre
enmployed.

293  Any deviation from this Layoff and Recall Procedure may be made by mutual written
agreement between the Town and the Union and the affected employee. '

954  Certain employees presently employed by the Town have, in the past, been employed by

the Tawn in job classification of a higher grade an
loyee in that higher rated job title if the

identified by the parties, may displace a less senior emp
employee had proven. satisfactory recorded work experience of tweltve (12) calendar months or
more in the higher rated job title. This exception to the general Layoff and Recall Procedure

 shall be effective only after the parties have mufvally agreed as to the identity of the employees
and their work recoxd. .
99,5  Recall rights shall cease after eighteen (18) months sepatation from service. Employees

may cross divisional lines to refum to the originat position. There shall be in effect no divisional
lines with respect to recall rights and procedures.

296 The Town will offer recell rights, in accordance with the terms of the current Agreement,
to any eligible employee prior fo pasting any future opening in the bargaining unit.

The parties agree that a wage and classification study will be completed prior to December 31,

2016.
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Appendix B

Town of Marshfield Alcohol and Controlled Substances Use and Testing

Policy of the Departim ent of Public Works

A_mended July 30,2012

ment of Transportation Regulatious o

1. Overview Of the Depart
d Aleoho) Testing for Commercial Drivers

Controlled Substance an
License Holders

verview of the Federal Motor Carrter Safety Administration's

(FMCSA) alcohol and drug testing rules for persons yequired to obtain commercial driver's
license (CDL). The information is intended to provide a general summary of the rules; it should
not be relied upon to fulfil} all legal requirements stipulated in the regulations. 1t doss not contatn

mauny of the requirements of special circumstances detailed in the FMCSA and DOT rules. A

comprehensive list of the alcohol and drug testing rules published by the FMCSA and the DOT
Office of the Seoretary (O

ST) applicable to CDL drivers and their employers is available at the
end of this document. '

The fotlowing is a general 0

WHAT ARE, THE RULES?

The EMCSA regulations require alcobol and drug testing of divers, who are required to have a
CDL. The DOT rules incinde proceduves for nrine drag testing and breath alcohol testing, Urine
diug testing rules were first issued in December 1989, In 1994, the rales were amended to add
breath alcohol testing procedures. In the years following the implementation of the drug and
alcohol testing requirements, a wumber of factors including changes in testing technology, and

ber of written interpretations, required OST to review and revise the rules.

the issuance of a pum
Tn December of 2000, OST published final rules that incorporated these factors, as well as jupul
lations. Tn August of 2001,

from the public sectol, into the existing drug and aicohol testing regu
the EMCSA revised modal specific ding and aleohol testing regulations published in 49 Code of

Federal Regulations Part 382 to refiect the revisions made by OST.

WHO IS AFFECTED RY THESE RULES?

The FMCSA 1ules apply 1o safety-sensitive employees, who operate commercial motor vehicles

requiring a CDL.

Bxamples of deivess and employers that arc subject to these rules ave (the following does not

reptesent a complete listing): .

Anyohe who ovms ot Jeases commercial motor vehicles

Anyone who assigns drivers to operate commercial motor vehicles
Rederal, State, and local goverments

Ror-Hire Motor Catriers




Private Motor Carricrs
Civic Organizations (Disa
Churches

WHAT ALCOFIOL USE IS PROHIBITED?

Aleoho! is a legal substance; therefore, the rules defiue specific prohibited alcohol-related
conduct. Petformance of gafety-sensitive functions is prohibited:

bled Veteran Trauspott, Boy/Girl Scouts, etc.}

. While using alcohol. :
+  While having a breath alcohol concentration of 0,04 percent of

alcohol breath test.
. Within fowr houts after using alcohol,

greater as indicated by an

I addition, refusing to snbmit {o au alcohol test ot using aleohol within eight hours after an

accident or until fested (for divers required fo be tested) are prohibited.
WHAT ALCOHOL TESTS ARE REQUIRED?

The following alcohol tests ate required:

. Post-accident - conducted after accidents on drivers whose performance could have
contributed to the accident (as determined by a citation fora moving traffic violation) and for
all fatal accidents even if the driver is not cited for a moving traffic violation.

+ Reasonable suspicion - conducted when a trained supervisor oL company official obselves

behavior or appearance that is characteristic of alcohol 1misuse.

+  Random - conducted on a random unannouneed basis just before,
pexformance of safety-sensitive functions.

. Return-to-duty and fotlow-up - conducted when a
alcohol conduct standards returns to performing safety-sensitive duties. Follow-up tests ate

unannounced, At least 6 fests must be conducted in the ficst 12 months after a driver returns t0
duty. Follow-up testing may be extended for wp to 60 months following yetuin to duty.

during, or just after

n individual who has violated the prohibited

HOW DOES RANDOM :ALCOHOL TESTING WORK?

Random alcohol testing must be conducted jost before, during, ot just after a duivet's
ty-sensitive duties. The driver is randomly selected for testing fiom a "pool”

performance of safe
of subject diivers. The testing dates and times ate unannounced and are reasonably spread
thwoughout {he year. Fach year, the number of random tests conducted by the employet roust

equal at Jeast 10% of average number of driver positions subject fo the regulations.

HOW WILL ALCOHOL TESTING BE DONE?

conducted using saliva devices or breath testing using

The rules allow for soreening tests to be
evidential breath testing devices approved by the

evidential breath testing (BBT) and non-




National Highway Traffic Safety Administration (NHTSA). NHTSA periodically publishes a list
of approved devices in the Rederal Register. : ‘
e if a person has a prohibited aleohol concentration. A

t less than 0,02 alcohol concentration is considered a
a second confurmation test roust be

Two tests are required to determin
soreening test is conducted first. Any resal
"negative" test. If the alcohol concentration is 0.02 or greatet,
conducted. The driver and the individual conducling the confirmation breath test (called breath

alcohol fechnician (BAT) complete the alcohol (esting form fo ensure that the results are propetly
recorded, The confivmation test, if required, must be conducted using an EBT that prints out the
results, date and time, a sequential test number, and the name and serial number of the EBT to
ensute the reliability of the results. The confirmation test results determine any actions taken.

Testing procedures that ensire accuwacy, refjability and confidentiafity of test results are outlined
it the Part 40 rule, These procedures include training and proficiency’ requirements for the
sereening test technicians (STT), breath alcohol technicians (BAT), quality assutance plans for
the breath testing devices (including calibration requirements fora suitable test Jocation), and

protection of driver test records.

WHO DOES THR TESTING?

Employers are responsible for implementing and conducting the testing programs. They may do
this using their own employees or contract services, ot by joining together in a consortiutn that
provides services to all member companies. Law enforcement officers will not conduct the tesis
as part of roadside or other inspections. Howevet, under certain circumstances, post-accident -
tests condugted by law enforcement personne] will be acceptable. Any individual ¢conducting the
test must be trained to operate the EBT and be proficient in the breath testing procedures.

WHAT ART, THE CONSEQUENCES OF ALCOHOL MISUSE?

Drivers who engage. in prohibited alcoho! conduct must be immediately rernoved from safety-
in alcobol misuse cannot return to safety-sensitive

sensitive futctions. Drivers who have engaged
ce abuse professional and complied with any

duties until they have been evaluated by a substam
heatment recommendations to assist them with an alcohol problem. To further safeguard
transportation safety, drivers who have any alcohol concentration (defined as .02 or greater)

when tested just before, during or just after performing safety-sensitive functions must also be

remaved from performing such duties for 24 hours, If a driver's behavior or appearance shggests
alcohol misuse, a reasonable suspicion alcohol test must be conducted. If a braath test cannot be
administered, the driver must be remaved from performing safety-sensitive duties for al jeast 24

howis.

HOW WILL EMPL,OYEES KNOW ABOUT THESE NEW RULEST

Employers must provide detailed information about alcohol misuse, the employers' policy, the
{esting requirements, and how and where ditvers can get help for alcohol abuse, Supervisots of
safety-sensitive drivers must attend at least one hour of training on aloohol misuse symptomns and
indicators used in making determinations for reasonable suspicion testing.




ARE EMPLOYEES ENTITLED TO REHABLLITAT[ON?

Duivers who viclale the alcohol misuse rules will be referred to a substance abuse profcss'sona}
for evaluation, Any freatrnent of rehabilitation would be provided in accordance with the
employer's policy or Jabor/management agreements. The employer is not yequived under these

rules fo provide rehabilitation, pay for treatment, oF reinstate the driver in hisfher safety-sensitive
position. Ay employer who does decide to retwn @ driver to safety-sensitive duties must ensure
fhat the driver: 1) has peen evaluated by substance abuse professional; 2} has complied with

any recommended treatment; 3) has taken

a yetugn-to-duty alcohol test (with a result less than
0.02); and 4) is subject (o anannounced follow-up alcohol tests.

rHow WILL THE FMOSA KNOW 1¥ THESE RULES ARE BEING FOLLOWED?

Employers are required to keep detailed records of fheir aleohol misuse prevention PIOZIAITS.
The FMCSA will conduct inspections 0¥ audits of employers' programs. Additionally, selected
employers wiil have to [LOpate annual calendar yeat summary reports for the FMCSA. These
reports will be used to help mouitor compliance and enforcement of the ruies, 85 well as to
provide data 021 the extent of alcohol misuse and the need for any future program and regutatory

changes.

ARE DRIVER ALCOHOL TESTING RECORDS CONRIDENTIAL?

Yes. Test results and other confidential information may be released only to the emplayer and

the substance abuse professional. Any other release of this information s only with the ariver's

wiiten consent. If a driver initiates & gt‘ie\'anc'e, hearing, lawsuit, of other action as @ result of a

violation of these rules, the employet may release televant information to the decision maker.

WILL FORBIGN OPERATORS HAVE TO COMPLY WITH THESE RULES?

Ves, The FMCSA. requires foreign motar cartiers to comply with the alcohot rales when their

deivers operate in the United States.

WHAT ABOUT DRUG TESTING?

cohol testing rules. The types of tests

The drug testing tules covel the same drivers as the al
accident; raudom; retura-to-duty; and

required are! pra-empioyment", reasonable suspicion; post-
follow-up.

HOW IS DRUG TESTING DONE?

Drug testing is conducted by analyzinga delver's \rine specimen. The analysis is performed at
Jabotatotics certified and monifored by the Departiment of Health and Humao Services (DHHS).
The tist of DHES appioved {abotatories is published monthly in the Federal Register. The driver
provides a wrine speclmen in a Jocation fhat affords privacy and the “collector” seals and labels




a chain of cusfody document, and prepares the specimen and
accompanying papetwork for shiprent {0 2 drug-testing laboratory. The specimen collection
procedutes and chain of custody enswe that the specimen’s security; proper identification and
integrity are not compmmised. The Omnibus Transporfation Employee Testing Act of 1991
requires that dieg esting procedures for commercial motor vehicle drivers include split specimen
procedures, Each wrine specimen s subdivided into two bottles labeled as a "primary” and a
ngplit" specimen. Both bottles are sent {oa jaboratory, Qaly the primary specitnen is opened and
used for the urinalysis. The split specimen bottle remains scaled and is stored at the Jaboratory. I
the analysis of the primary specimen confirms the presence of illegal, controlled substances, the
duiver has 72 hours 10 request the split specimen Ve sent to another DHHS-certified laboraloy

for analysis. This split specimen procedure essentially pro
a "second opinion”.

the specimel, completes

WHAT DRUGS ARE TRSTED TOR?

All urine specimens &< analyzed for the following drogs:
Marijuana (THC metabolite)

Cocaine

Amphetamines

Opiates {including beroin)

Phencyclidine (PCP)

o R

The testing is a two-stage process, Rivst, a screening test is performed. Tf it is positive for one ot
more of the drugs, then a canfirmation test is performed for each identified ding using state-of-
the-art gas chrornatography/inass spectrometry (GC/MS) analysis. GC/MS confirmation ensures
fhat over-the-counter medications or preparations ate not reported as posittve results.

WHO REVIEWS ARD INTERPRETS THE TABORATORY RESULTS?
All drug test results are reviewed and infexprefed by a physician (Medical Review Officer
(MRQ)) before they are yeported to the employer. If the laboratory reports & positive result o the

MRO, the MRO contacts the driver {in person of by telephone) and conducts an interview 0
determine if there is an alternative medical explavation for the drugs found in the duiver's arine
ation and the MRO determines that itis

+

specimen, 1 the driver provides appropriate document
legitimate medical use of the prohibited drug, the drug test result is repouted as negative to the

_employer.
WHAT DRUG USE IS PROHIBITED?

unauthorized use of the controlled substances. Tllicit use of diugs by
safety-sensitive duivers is prohibited on or off duty. The EMCSA hias some additional rules that
prohibit the nse of legally presoribed controlled substances (such as barbitoraies, amphetamines,
rnotphine, etc.) by safety-sensitive drivers involved in inferstafe commeIce.

The drug roles prohibit any

vides the driver with an opportunity for




WHAT ARE THI CONSEQUENCES OF A POSITIVE DRUG TEST?

A driver must be yemoved from safety-seusitive duly if he/she bas a positive drug test result. The
removal catnot take place until the MRO has iut@ﬁriewed the driver and determined that the
positive drug est resulted from fhe upauthorized use of 2 conttolled substance. A driver cannot

be returned fo safety-sensitive duties until hefshe has been evaluated by substance abuse
pL'ofessional, has complied with yecormended rehabilitation, and has a pegative yesulf on @
return-to-duty drug test, Follow-up testing 1o monitor the diver's continued abstinence from drug

use is also required. Any violations may subject the employee to digciplinary action undet
Section 11 of this AppendiX, the Town of Marshfield Alcohol and Controlied Substance {Jse avd

Testing Policy. as detailed below

oW DORS RANDOM DRUG TESTING WORIK

Employeis ate responsible for conducting randomn, unannounced diug tests, The total number

conducted each year must equal at least 50% of the safety-sensitive drivers. Some drivers May be
tested wmore than onee each year; some may sot be tested at all depending on the randotn
o to be conducted it imraediate {ime proximity

selection, Random testing for dtVgs does not hav
to performing safety-sensitive functiong, Once notified of selection sor lesting, however, 8 drivet
nyust proceed immediately to a collection site 10 accomplish the utine speciimen collection,

ARY, EMPLOYEE EDUCATION AND TRAINING REQUIRED?

es to safety-sensi {ive

drivers, All supervisors and officials of businesses with sufsty-sensitive Avivers must attend at
{be signs and symptoms of drug abuse. This training s necessary 10

Jeast ane hout of training o0
assist supervisors and company officials in making approptiate determinations for reasonable

suspicion testing.

ARE DRIVER DRUG TESTING RECORDS CONRIDENTIAL?

Employers must provide information on drug use and freatment resouLe

Yes, Driver drug testing resuits and records ate maintained noder stitet confid entiality by (he
aboratory, 2ad the medical review officer. They cannot be released to

employet, the drug-testing |
others swithout the “written consent of the driver. Fxceptions to these confidentiality provisions

are limited to & deoision maler in avhitation, litigation of adiministrative proceedings arising
from a positive drug test, Statistical records and repoits are maintained by employers and dirug
testing laboratories. This infornation is aggregated data aud js nsed to menitor compliance with
fhe 1ules and fo assess the effectivencss of the drug testing programns. '

WHERE CANT GET MORE I_NFORMATION?

ACCESS TO THE FMCSA WEBSITE: werw. fmesa.dot.gov




OLATING THE TOWN

T ARE THE CONSEQUENCES FOR V1 OF _
[OT, USE ARD TESTING

WHA
MARSHFIELD CONTROLLED SUBSTANCE AND ALCO
POLICY?

Random Controlled Substanee and Alcohol Sereening

wipst Positive T est Result — TFouty-five (45) Day Suspension — suspension withoul
pay, unless the employee 1as accrued vacation eave, personal jeave, of sick
extent of total

leave, in which ¢casé such suspcnsion shall be with pay to the
ne order

accrued HME; such leave will be charged to the accrued time in the sal

listed herein, The suspension with pay shall he contingent ON the empioyes
duty after successful

completing the required treatment proglam. Retwrn 10
corapletion of progranm as identified by SAY and MRO. Employe® prust be it

compliance with program identified by QAP and MRO priot to recelving vacation,

personal of sick leave.

Second Positive test yesulf - Discharge

Posf«accident as defined in, the DOT 1‘égttiations:

First Poéitive Test Result ~ Forty-five (45} Day Suspension — sugpension withou
| leave, of sick

Fiyst Positive 1053 ===o=

pay, unless the employee has accrued vacation leave, persona

leave, in which cast such suspension chall be with pay 1o the extent of total
acctued time; auich leave will be charged to the acerued titne in the same order
listed herein. The suspension with pay shall be contingent on the employee
completing the yequited {reattnent program. Return to duty after successful
completion of program as identified by SAP and MRO. Emnployee must be in
compliance with progra identified by SAP and MRO priot 0 recelving vacation,

’ personal or sick leave.

Second Positive Test Result - Discharge

Reasonable Suspicion

First Posifive Test Result — Forty-five (45) Day Suspension — suspensioil without
pay, unless the employes has accroed vacation leave, personal leave, of sick
{eave, in which case such suspeusion shall be with pay (o the extent of total
aceroed tire; such jeave will be charged to the accrued thine it fhe same ordey
.. The suspension with pay shall be contingent on the employee

listed hereit
completing the required treatment prograi. Retuen to duty afier successful




completion of prograi as identified bY SAP and MRO. Employee tpust be in
compliance with prograim identified by SAP and MRO prior to receiving vacation,

personal of sick leave.

Second Positive Test Result - Discharge

Where can I go for help?

olicy requies +hat the Town of Marshfield provide you with an
opportunity for treatment. The Policy does not, however, require that the Town hold a job open

ehabilitation. If you violate an aloohol ot drug prohibition, You nust

for your or fo pay fot yourt
be gvaluated by & Qubstance Abuse Professional to determine what help is needed, and you are
fied above.

subject to disciplinary action up fo and including termination as spect

The Alcobol and Drug P

ay be coveved by your heatth insurance, according to the

Payment for recommended programs m
deductibles and co-payment are

terims set forth in the medical inswrance health agreement; i.e.,
fhe responstbility of the employee.

Afier the appropriate disciplinavy action has been imposed, if you are in a rehabilitation prograin,
you may use available vacation. time. You may also be eligible to use accrued sick leave benefits,

either on a full or part-thme basis, if provided for by the treatment plan secommended by the
depending on ihe

MRO. In addition, you may be eligible for Fawily Medical Leave benefits,
sitwation. The Town Adninistrator will review any FMLA requests.




TOWN OF MARSHFIELD
PERFORMAN CEEVY ALUATIOR

Employes Namei __ e
Department: _ -

. Supervisort ' Portod Covered: : .

(Objectives

igned to provide gmployess with feedback relating fo their

during each twelve months of erployment.
oyee and their

1. This performance appraisal s des
_ individual stiengths and areas reqiting growid
4 The performance appiaisal is designed o stimulate dialogue petween the empl

supervisor, and to evalinaie the fiscal year objectives that were set for the previous twelve
“months period. :
Rating Scales

Outstanding - 3: .

Performance in this ared SIGNIFICANTLY EXCEEDS competencies and expectations. This individual
suggests and initidtes improvemcnts/changes and through their oW perfosmanse has materially enhanced
ihe effectivencss of the department Of work area, Performance is generally not equaled DY othexs (current
andfor former emplayees n the same position.} ' Y

Tixceeds Bxpeotations - 4 )
Performance in this arez often exceeds competenctes and confributes peyond nounel expectations. This

. individual’s performance exceeds most otber employees in the same posiBion.

Safisfactory - 3 _
ea fully macets competencies and expectations. The indlyidual performing at this
{ate supervisor.

Performancs it this &
Jevel is considered a stable and skilied performes by co-workers and immed

Saﬁsfactoﬁ But Needs Tmprovement - 2 o .
Performance in this area meets some of the compstencies and exp getations but not all, Overall
performance i< inconsistent and demonstrates a less than satisfactory job performance due to actions

withio the employes’s control,

Unsatisfactory - Lt ) )
Performance in this atca doeS aol meet the competencies a0d expeotations. Overall perfonmance 13

inconsistent and demonstrates unacceptable job performance due to actions within the employes’s

“cantrol.

New Brmployee - 0: - L
lies to the new employee tho is essentially satisfying the standards

This Jevel of performance app
and expeciations of a persont learning of becoming oriented to a new position.




Buaployee Contpetencies:

Job Knowledge:

s Demonstraes
appropriate wotk methods and

| technology-

x " Seeis to improve kmowledge of job.

»  Completes assignments in thorough
fnanner. ‘

a  Asks questions and leamns from mistakes.
Applies new information quickly and accurately.

knowledge!uﬁdersimding of job duties,
related equipment and

and acourate

Problen:\ Solving:
s Able to deatly idenlify and define problem ateas.

»  Considels alternatives and consequen

decisions.
o Finds innovative and improved ways of doing things.

+  Participates copstructively in group problem solving.

Planning and Organization
1 Sets goals and priorities 1o accomplish results.
o Rffectively uses thne and resources.
¢+ Complefes wiork in a timely and effi
assigned deadlines.
s Able fo manage roulfiple tasks.

Customer Service
= Treats colleagues and members.of the public with

couttesy, diplomacy and respect.

dnd professional manner.’

5 When necessaty, commuuicates policies to
effectively and acouratsly. .

« Listens effectively. Respongive to customer inquires.

cusiomers

Teamworkllnterparsunal Skills

v Pully supports tear efforts and works cooperatively
with, co-workers. N

_». Shares expertise

when-uaedad.
¢ Able lo deal Wi confliet effectively.

Projeots a pagitive attitude.

and knowledge and offers a_ssistance

ces before making

cient manner, Meets

= Responds fo internal and external customers in a prompt

Ratfing:
Performance THgcussion:

—

e
Rating: ..

Performance Discussion!

Rating:
Performance Discussiont

e

e
Rating:
Performance Discussiont

e

Rating:,
Performance Discussioi




Px'nfessiona[ism/Dependabﬂity [ Rratiag:
¢« Pxpends the effort and time necessary o do the job well. Performance Disenssion:
+  Bxpresses ideas and information accurately and
anderstandably in both oral and written form.
s Reports to vork as scheduled. Follows procedures for
absences or time off. :
. Presents a professional appearance.
. S
" | Rating:, o

-Performance Disenssion:”

T T
Quality and Quantily of Work
¢ Demonstiraies knowledge of job.
Derforms work with neatness and acouracy.

]
{1+ QOyganizes work appropriately.
fa

Approptiate amount of work accomplished in 8 timely

fashion. ) .
- . T -
- " : - - -, .
Work Habits . Rating: '/
Performance Trseussion

s regular in attendance af work.

Is employee on time for work
tishes tasks ahead of schedule.

o W &

Priotitizes and accomp
Dernonstrates the ability to work without immediate
Supervision. '

ulations.

s Complies with instructions, rales aod reg

-

" FEmployee Obj ectives Review (If applicable):
Objective: : .

Rating:
Performance Diseussion: ____ : - -
. - . ° -

Objective: ;

Rafing: :

Performance Discussion: .

R

Objective: . )

-
Rating:, ' -
Perforrmance Discussion: .

e ———

Objectiver .
Rating:




Performance Discussion:

e

Overall Assessment Rafing:
Comments: -

Areas that require training or improvement:

Timeline for completing necessary corrective action:

T acknoyledge that I have reviewed fhis performance ev

Employee

Employee Comments:

aluation with my supervisor,

Date

Requiz'eci Signatures:

Supervisor Date

Town Administrator -

Date

g

oo
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